Welcome

Welcome to Western International University

estern International University is a private university with some

very unique characteristics. The majority of our students are

working adults who thrive on the strength of our educational
programs while appreciating the flexibility and convenience of our course
schedules and services. Courses are available during the evenings and on
weekends, allowing students to continue to work and raise their families
while completing their degree programs. Our two-month sessions allow
students to accelerate their programs to the extent that they are capable
of handling their own workloads. The University has developed excellent
relationships with local employers, providing opportunities for their
employees to attend WIU courses at a number of corporate and municipal
sites across the region.

We strive to have a diverse, multi-cultural student population.
Significant portions of our students have come to WIU from more than
40 different countries. Many of these students attend the university to
learn English through our English as a Second Language (ESL) program
prior to starting their coursework in degree programs. They recognize
that, throughout the world, an accredited American degree is a valuable
commodity. Services are provided to support these students while they
learn English and become acclimated to our environment and culture.

WIU faculty hold advanced degrees in their teaching fields and are also
highly successful practitioners in their areas of expertise. While our
course schedules may be "non-traditional” in form, our educational
model and teaching style can be considered more "traditional”. Faculty
share their knowledge through lectures, presentations and class discus-
sions. Students have the opportunity to demonstrate their achievements
through individual quizzes, tests, papers, projects and presentations.

Global and technology issues are key themes throughout the WIU
curriculum in all degree programs. Many of our faculty have international
business experience. The international flavor of our student body provides
ample opportunity to identify with and observe many cultures. What better
preparation is there for building a career in a world that is becoming
more "connected" through advanced communications and where businesses
increasingly cross national and international boundaries?

Western International University is part of the Apollo Group, the
leading educational corporation in the United States. Apollo's long term
commitment to customer service and total quality management in higher
education ensures that our students and faculty will have rewarding and
exciting experiences at our institution.

Michael J. Seiden
President
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Campus Locations

WIU Main Campus

Chandler Campus
55 N. Arizona Place
Chandler, AZ USA 85225

Phone: 602.943.2311
Fax: 480.726.3068
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WESTERN INTERNATIONAL UNIVERSITY

Phoenix
Main Campus

9215 N. Black Canyon Highway

Phoenix, AZ USA 85021

Phone: 602.943.2311
Fax: 602.371.8637
602.943.3204

Scottsdale Campus
8860 E. Chaparral
Suite 120
Scottsdale, AZ USA 85250

Phone 602.943.2311
Fax: 480.850.1338

Fort Huachuca Campus

Buffalo Soldier Training and

Education Center/Rascon
Building #52104, ATZS HRH-E
Fort Huachuca, AZ USA 85613-6000

Mailing: PO Box 12426
Ft. Huachuca, AZ USA 85670-2426

Phone: 520.459.5040
Fax: 520.459.7571



Campuses

estern International University (WIU) was founded in
W1978 as a private, non-profit institution and regionally

accredited in 1980. In 1995, WIU was acquired by Apollo
Group, Inc., and became a for-profit subsidiary of one of the leading
educational corporations in the United States.

WIU is headquartered in Arizona, the Grand Canyon State. WIU’s
main campus, in northwest Phoenix, is conveniently located adjacent
to the Black Canyon Highway. A second Phoenix metro area campus is
situated in the East Valley suburb of Chandler and our most recent
campus is located in Scottsdale, Arizona. The Southern Arizona
campus is located on the Fort Huachuca Army Post in Sierra Vista.

Programs by Campus Location

Campus classrooms are designed to encourage student and
faculty interaction and discussion. Computer facilities for hands-on
instruction are readily available to students, as are various audio-
visual aids. Learning Resource Centers at each University campus
provide staff-assisted access to online research resources.

In addition to campus programs, Western International University
provides on-site coursework at numerous corporate and governmental
teaching sites including; Intel Corporation, Salt River Project, and
Maricopa County.

Degrees/Majors Main Chandler Scottsdale Ft.Huachuca
Campus Campus Campus Campus
AA Associate of Arts [ L] [
BA Behavioral Science L] m
BA Human Resource Management ]
BS Accounting | m
BS Business n n
Minors:
E-Commerce [ n
Finance u =
Human Resource Management ]
Marketing = u
*And all other BS disciplines where offered
BS Business Administration n
BS Information Technology u
BS International Business m
BS Management = [ L]
MBA Finance =
MBA International Business u
MBA Information Technology n
MBA Management u =
MBA Marketing ~
MS Information Technology u n
MS Information Systems Engineering = [
Professional Studies:
Accountancy m

CERTIFIED FINANCIAL PLANNER™
Certification Education Program u

(Certified Financial Planner Board of Standards Inc. owns the marks CFP®, CERTIFIED FINANCIAL PLANNER™ and -.'-n.-n.)

Master of Public Administration (MPA) and Bachelor of Arts in Administration of Justice (BA/ADJ) are available by
arrangement with minimum enrollment.

http://www.wintu.edu WESTERN INTERNATIONAL UNIVERSITY 2



Accreditations & Affiliations

Western International University is
accredited by The Higher Learning
Commission; North Central Association
of Colleges and Schools (30 N.
LaSalle Street, Suite 2400, Chicago,
lllinois 60602-2504, 312-263-0456)
to offer courses and programs leading
to Certificates, the Associate degree,
Bachelor (arts and sciences and
professional curricula) degrees, and
Master (professional curricula) degrees.
Copies for review of WIU's accredita-
tion and licensure may be obtained
upon written request to:

(AACRAO)

(ACE)

(AzZACRAO)

m Arizona Association of Student
Financial Aid Administration

Office of the President
Western International University
9215 N. Black Canyon Highway

Phoenix, AZ 85021

(AASFAA)

m Council for Adult and Experiential
Learning (CAEL)

WIU holds membership in or is
affiliated with the following:

m American Association of Collegiate
Registrars and Admissions Officers

m American Council on Education

m Arizona Veterans Program
Association (AVPA)

m National Association of Foreign
Student Advisors (NAFSA)

m National Association of
Independent Colleges and
Universities (NAICU)

m National Association of College
and University Business Officers
(NACUBO)

m Arizona Association of Collegiate
Registrars and Admissions Officers

m National Association of \Veterans
Programs (NVPA)

m Pacific Association of Collegiate
Registrars and Admissions Officers
(PACRAO)

m Servicemembers Opportunity
Colleges (SOC)

m Western Association of Student
Financial Aid Administration
(WASFAA)

m Independent Colleges and
Universities of Arizona (ICUA)

Western International University Mission Statement

Western International University provides a broad educational foundation, including a focus on business and technology;,
designed to prepare students for leadership positions in a dynamic, global marketplace.

Purposes

1. To provide education programs to a student population
that includes working adults and international students

2.To provide education in a format and at times and
locations conducive to the student population

3.To provide programs that meet educational needs
identified by industry, government and other
institutions of higher education in communities
served by the University

4.To provide domestic and international students with
an education that blends practical experience with a
strong theoretical framework

3 WESTERN INTERNATIONAL UNIVERSITY

5. To provide an international educational environment
through implementation of global-oriented curriculum

6. To generate the financial resources to ensure financial
viability

7.To provide for the personal professional development of
staff and faculty through education, training and the
encouragement of professional and community
involvement

8.To provide and maintain an emphasis on continuous
improvement of programs and services



Admission

Western International University
(WIU) welcomes applications from
all students qualified to achieve the
University's educational goals without
regard to sex, race, creed, age, disabil-
ity, national origin, or religious belief.

Since coursework at WIU begins
monthly, applications and registrations
are accepted on an on-going basis.
Early submission is encouraged to
allow sufficient time to process
application materials. International
students should begin the process
well in advance of intended start
date. A minimum of three months is
recommended.

Students must complete all applica-
tion requirements before being
considered for admitted status. All
students applying for admission to
the University have the responsibility
for submitting a complete and accu-
rate application package including all
academic and professional creden-
tials required. Applications to the
University are considered current/active
for 12 months from the date of sub-
mission. Admission requirements must
be met within 12 months of the appli-
cation date. Should this not occur,
students will receive written notifica-
tion of expiration. Reapplication will be
required should this occur. Special
consideration is given to applicants
who are active service members or
reservists called to active duty.

There are four types of admission
to Western International University -
Provisional, Conditional, Registered,
and Admitted. Applicants are allowed
to begin their program of study under
each status. The WIU Admissions Office
grants admission status and reviews
all transfer credit for applicability.

For admission and transfer credit
purposes, WIU recognizes only
coursework attempted and credit
earned at regionally accredited (or
equivalent) colleges and universities.

While admission requirements
apply to all students entering the
University, the admission process
may vary for students studying at
WIU locations in countries other than
the United States.

Degree Seeking Students
University applicants pursuing
Associate, Bachelor and Master
degrees at WIU are considered
degree-seeking students. Students
applying for financial aid must be
accepted as degree seeking prior to
financial aid being processed.

http://www.wintu.edu

Students having completed the WIU
application process and granted
provisional status are considered
eligible for enrollment. International
students on WIU-issued student
visas must also be admitted as degree
seeking.

Undergraduate Admission
Eligibility

All applicants must meet the following
requirements to be considered for
admission to the University:

m High school graduation or equiv-
alent from an institution that is
regionally accredited and/or state
licensed.

NOTE: In certain circumstances,
a transfer Associate degree from a
regionally accredited institution
may be accepted in lieu of a high
school diploma.

m United States (US) citizenship or
appropriate legal status allowing
University enrollment.

Standards

To be considered for unrestricted
admission to WIU, the following
standards must be met:

m Applicants entering with 12 or
more graded semester academic
credits of college level work from
regionally accredited post-secondary
institutions must possess a cumu-
lative grade point average (GPA)
of 2.0 on a 4.0 scale for all course-
work completed.

m Applicants entering with fewer
than 12 graded semester academic
credits of college level work from
regionally accredited post-secondary
institutions must possess an overall
GPA of 2.5 on a 4.0 scale for all
high school coursework, have
passed the GED or completed the
International Baccalaureate (I1B).

m Students from countries where
English is not the official language
must demonstrate English language
proficiency. (See page 8).

Procedures
Candidates for Admission must:

m Submit a completed and signed
WIU Application for Admission
listing secondary and all post-
secondary institutions attended.
Applicants under the age of 18
must have the signature of a
parent or legal guardian.

m Pay non-refundable application
fee.

m Sign request form(s) for official
transcripts from all previously
attended regionally accredited
colleges, universities, and national
testing agencies. Students relying
on foreign transcripts for admission
must provide official academic
records from all institutions
attended outside the US.

NOTE: Applicants with fewer
than 12 graded semester credits
of college level work from a
regionally accredited postsec
ondary institution must sign a
request for high school fran-
scripts or GED documentation.

Graduate Admission
Eligibility

Al applicants must meet the following
requirements to be considered for
admission to the University:

m Conferral of a four-year baccalau-
reate de?ree or equivalent from a
regionally accredited college or
university. Should the student
hold more than one baccalaureate
or hl?hel‘ level degree, the most
recent credential earned will be
considered for admission.

NOTE: Students holding a first
degree (minimum three years in
length) may be considered for the
WIU Foundational Bridge. (See

page 5).

m United States citizenship or
appropriate legal status allowing
University enrollment.

Standards

To be considered for unrestricted
admission to WIU the following
standards must be met:

m Applicants must have achieved a
cumulative grade point average
(GPA) of 2.75 on a 4.0 scale for
all undergraduate coursework
completed.

WESTERN INTERNATIONAL UNIVERSITY 4



Admission

m Applicants utilizing a previous
graduate degree for admission
must have achieved a minimum
overall GPA of 3.0 on a 4.0 scale.

m Students from countries where
English is not the official language
must demonstrate English language
proficiency. (See page 8).

Procedures
Candidates for Admission must:

m Submit a completed and signed
WIU Application for Admission
listing secondary and postsecondary
institutions attended.

m Pay non-refundable application
fee.

m Sign request form(s) for official
transcripts verifying bachelors or
masters degrees from a regionally
accredited college or university.
Students relying on foreign
education for admission must
provide official academic records
from all institutions attended
outside the US.

Foundational Bridge To Graduate
Studies

The WIU Bridge Program is
designed to assist those students who
wish to enter a master-level program
at the University and do not hold the
equivalent of a four-year US bachelor
degree. Qualified for this program are
those students who possess first cycle
degrees involving three years of
study beyond their secondary (12th
year) education.

The Bridge is comprised of an
additional 30 - 33 upper level credits
selected to prepare students for
success in graduate management or
technology studies. Students bridging
into masters programs are considered
graduate students. Completion of the
Bridge Program does not constitute
completion of a WIU Bachelor
degree. Therefore, no diploma is
issued.

All other admission and academic
requirements apply to students partic-
ipating in the WIU Bridge Program.
Upper level coursework completed
beyond the first cycle degree may be
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considered to fulfill bridge require-
ments in accordance to standard
transfer credit policies.

The University reserves the right to
deny admission to this program based
on the comparability of students'
secondary and postsecondary studies
to those in the US system.

Registered Status

At WIU-affiliated sites in countries
outside of the United States,
Registered Status is granted to appli-
cants who have presented qualifications
meeting the University's published
admission criteria. Degree-seeking
students may attend a maximum of
three courses under this status by
completing an application packet and
paying the application fee. Under
extenuating circumstances, students
may request permission from the
Admissions Manager to enroll in
additional courses prior to the
admission decision being made. The
University makes no guarantee of
a favorable admission decision to
students enrolled in coursework
under Registered Status.

Provisional Status

Provisional Status is granted to
applicants who have presented
qualifications meeting Western
International University's published
admission criteria.

Under this status, degree-seeking
students are eligible to immediately
enroll in and attend a maximum of
three courses after submission of
Application for Admission and
payment of the application fee.

All students attending courses
under Provisional Status must
achieve the University's required
academic standards by the end of the
third course to be granted Admitted
Status. Undergraduate students must
achieve a cumulative grade point
average of 2.0 or better. Graduate
students must achieve a cumulative
grade point average of 3.0 or above.

Students are granted Admitted
Status upon receipt and review of
academic documentation and suc-
cessful completion of courses under
Provisional Status.

m Students whose previous academic
credentials confirm compliance
with the University's admission
standards will be assigned
Admitted Status upon review of
documentation.

m Students whose previous creden-
tials do not meet University
standards will be assigned
Admitted Status upon successful
completion of three courses
under Provisional Status.

Students whose credentials do not
meet Western International University's
requirements and who do not achieve
University academic standards by
completion of their third course
will be denied further enrollment and
academically disqualified from the
University.

Conditional Admission Status

Applicants who meet all other
admission criteria, but provide
unofficial academic records from
institutions outside the US, may be
eligible for Conditional Admission
Status. Under this status, students
may attend a maximum of three (3)
degree courses during a six (6)
month period. Prior to the end of this
time frame, students must obtain and
submit official academic documents.
Upon acceptance of the documentation
by the WIU Admissions Office,
students will be fully admitted to the
University. Students attending under
this status must meet and maintain
acceptable academic standards.

Failure to produce official docu-
mentation by the end of the
Conditional Admission period will
result in dismissal.

Admitted Status

The Admissions Office processes all
applications, evaluates transcripts, and
makes decisions regarding acceptance
and application of allowable transfer
credits to the program of study.
Applicants whose academic records
present special situations are referred to
the Admissions Committee for review.

Submitting incomplete, false, or
misleading information is considered
grounds for denial and dismissal
at any time.



Admission

The University reserves the right to
cancel admission or registration of
an individual whose attendance at
the University, in the opinion of the
appropriate administrative officials,
would not be mutually beneficial
to the student and the institution.

Students are granted Admitted
Status after all documents have been
received, the admission file has
been evaluated, and all admission
requirements have been met.

Denial of Admission

Students will be denied Admitted
Status and academically disqualified
from Western International University
under the following circumstances:

m Pay non-refundable application
fee.Under Provisional Status, they
have presented documents that do
not meet the University's published
admission requirements and they
have not met the required grade
point average by the end of their
third graded course.

m Pay non-refundable application
fee.Under Conditional Status, they
have failed to present official acad
emic documentation within the
allowed timeframe.

Upon notification of University
denial and academic disqualification,
students may elect to complete any
course(s) currently in progress or
immediately withdraw. Students who
continue with course(s) in progress
will be responsible for all tuition and
fees associated with the course(s). All
future registrations will be cancelled.
Students may apply for reconsidera-
tion after a 12-month period.

Students who present false, mis-
leading, or incomplete information
for admission purposes will be denied
Admitted Status and academically
dismissed from Western International
University. Upon notification of
University denial and academic dis-
missal, students may not complete
any course(s) in progress and will not
be considered for readmission at any
time in the future.

http://www.wintu.edu

Non-Degree Seeking Students

Students are not required to enter
a degree program if enrolling in classes
for personal or professional reasons
only or if pursuing Professional
Studies.

General Non-Degree Seeking Status

Students under a general Non-degree
Seeking Status may take a maximum
of nine credits hours at WIU. Non-
degree seeking students are not
eligible to receive most types
of financial aid or veterans benefits.
This classification is not available
for international students on WIU-
issued student visas. Documentation
of previous coursework is not
required for admission under this
status. It is the student's responsibili-
ty to ensure eligibility for the courses
in which enrolled.

Professional Studies

Students pursuing Professional
Studies are admitted under Non-degree
Seeking Status and may complete
the maximum number of credits
required for the selected certificate.
These credits must be in coursework
required to complete the certificate
for which the student has applied.
Professional Studies students must
provide documentation of eligibility
for the certificate.

Students wishing to continue at
WIU beyond Non-degree Seeking
Status must apply to transfer to
Degree Seeking Status by completing
a new WIU Application for
Admission that indicates the desired
degree and major. Requirements of
degree seeking students must then
be met. Registered Status is not
available for students moving from
Non-degree Seeking to Degree
Seeking Status.

Specific situations may warrant
exceptions to the maximum number
of credits allowable under Non-
degree Seeking Status. The Admissions
Committee makes this determination.

Notification of Admission Status
Students are notified of admission
decisions by mail within four weeks
of receipt of all application materials
including official transcripts.

If the decision is favorable, students
must meet with their Academic
Counselor to review transfer credits,
remaining degree requirements and
to develop a course of study.

If the decision is not favorable,
students may complete course(s) in
progress or withdraw at time of
notification with no penalty. No
further registrations will be accepted.

Admission Appeals

An applicant whose admission to
the University is denied may file
a written appeal of the decision.
The appeal should be directed to
the attention of the Admissions
Committee. Students are not allowed
to register for courses during the
appeal process.

The applicant must provide an
explanation of extenuating circumstances
or other pertinent information that is,
in the student's opinion, relevant to the
decision. Upon receipt of the written
appeal and supporting information,
the Admissions Committee will review
the appeal and render a decision.
Applicants will be notified by mail of
the committee's decision, which may
include specific requirements and/or
recommendations.

Should the denial be upheld, further
appeals will not be considered for 12
months from the date of the denial. At
that time, the student may petition for
admission by submitting a letter
describing the reasons for previous
academic deficiencies and a statement
explaining how these issues have been
resolved. Readmission applications
should be submitted to the attention of
the Admissions Committee.

Readmission
Students who interrupt their
enrollment for more than 12

consecutive months must apply for
readmission by completing a new
WIU Application for Admission
and paying the non-refundable
reapplication fee. Students must meet
degree requirements in effect at the
time they are readmitted. Official
transcripts from all colleges or uni-
versities attended since the last
enrollment at WIU will be required.

WESTERN INTERNATIONAL UNIVERSITY 6



International Student Admission

Western International University
(WIU) welcomes students from around
the world. International students are
defined as those who are neither
citizens nor permanent residents of the
United States (US). WIU is authorized
to accept and enroll qualified, degree
seeking non-immigrant students (F-1
status) by the United States Immigration
and Naturalization Service (INS).

Sessions begin monthly at WIU.
Therefore, applications are accepted
on a continuous basis. International
applicants should begin the admission
process well in advance of the desired
enrollment date. A minimum of three
months is recommended.

Eligibility

International Candidates for
Admission to WIU are expected to
meet the same requirements for
admission as applicants from the US.
These include:

m Appropriate visa status allowing
University enrollment.

m All bachelor degree applicants
must have completed the equivalent
of a US high school degree (12th
grade-secondary school).

m All master degree applicants
must have the equivalent of a US
bachelor degree (16th year) from a
regionally accredited institution.
Students holding a first degree
(minimum 3 years in length) may
be considered for the WIU
Foundational Bridge. (See page 5).

Standards

To be considered for unrestricted
admission to WIU, the following
standards must be met:

m All applicants, who are from
countries where English is not the
official language must demonstrate
English language proficiency.
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m All bachelor degree applicants
entering with the equivalent of 12
or more graded semester academic
credits of college level course
work must possess a cumulative
grade point average (GPA) of 2.0
on a 4.0 scale (C level) for all
work completed.

m All bachelor degree applicants
entering with the equivalent of
fewer than 12 graded semester
academic credits of college level
coursework must possess a
cumulative GPA of 2.5 on a 4.0
scale (C+ level) for all high school
(secondary) work completed.

m All master degree applicants must
have achieved the equivalent of a
cumulative grade point average
(GPA) of 2.75 on a 4.0 scale for
all undergraduate coursework
completed.

Procedures
Candidates for Admission who reside
in countries other than the US must:

m Submit a signed WIU
International Student
Application for Admission form.
All parts of the form must be
filled accurately and completely.
Applicants under the age of 18
must have the signature of a
parent or legal guardian. Applicant
name should appear as indicated
on passport.

m Pay non-refundable application
fee in US funds, which must
be submitted with the WIU
International Student Application
for Admission form.

m Provide official academic
records from all secondary and
postsecondary schools attended
outside the US.

An official academic record/
document is an original or true
copy, which includes seal, stamp,
and signature of the institution.
Copies must be certified by an
official of the institution attended,
US Consular official, or US
Information Agency (USIA) office.
All documents must be in English

or accompanied by a certified
English translation. Graduation
date, degree earned (if applicable),
courses, grades, and years of
attendance should be clearly
indicated. Students desiring transfer
credit must furnish catalogs and/or
course descriptions. The University
reserves the right to request official
documents be sent directly from
the issuing institution or request
students provide a professional
evaluation from a WIU approved
agency.

m Submit documentation of

English language proficiency
or apply to the Western
International University English
as a Second Language (ESL)
Program.
Students from countries where
English is the official language
are not required to provide proof
of English proficiency. All other
international applicants must
provide English proficiency
documentation.

F-1 Students only

m Submit completed and signed
Financial Guarantee Statement
with Bank Certification.
Evidence of current financial
support, verifying sufficient funds
and living expenses are available
for a minimum of one year of
study, is required by US Immigration
policy. This form, which is located
on the International Student
Application, must have been
completed in full within the past
three months and contain all
necessary signatures and the seal
or stamp of the financial institution.
Funds must be in US currency.

The Admissions Office reviews and
evaluates applications after all required
documents have been received.
Candidates are notified by mail within
four weeks of the receipt of all materials.



International Student Admission

F-1 Student Procedures
1.Upon receipt of the letter of
admission, all students residing
outside the US must remit tuition
deposit for medical insurance
and first month of ESL or first
degree course. This deposit is re-
fundable upon proof of visa denial.

2.Upon receipt of students' course
deposit indicating their intention
to attend WIU, the 1-20 Form
will be sent. Students residing in
the US are expected to sign the
I-20 at the campus.

3. Students residing outside the US
are required to present Form 1-20
and evidence of financial support
to the American Consulate to
obtain student visa status.

4. Upon arrival at WIU, students must
contact the International Program
Liaison (IPL) and present 1-20
form and passport as well as attend
the International Student Orientation.

Prior to enrolling in degree courses,
all students will receive and review the
WIU orientation binder.

International Transfer Students
International students transferring
from a college or university within
the United States must submit the
following additional documents:

m Copy of current F-1 student visa.

m Copy of the front and back of
I1-20 issued by the previously
attended school.

m Copy of the Form 1-94 from the

passport.
m Completed  Postsecondary
Reference Form for Non-

Immigrant Applicants. This form
is available from the WIU
International Programs Office
(IPO).

Applicants on immigration status
other than F-1 should contact the

http://www.wintu.edu

WIU International Programs Office.
English Language Proficiency

To be considered for admission
into WIU degree programs, applicants
from countries where English is not
the official language are required
to demonstrate English proficiency
or complete WIU's ESL program.
Documents verifying proficiency
must be sent directly to the
University by the issuing institution.
Proficiency may be demonstrated by:

m US high school graduation
Completion of at least two (2)
years of coursework at a regionally
accredited secondary school with
a cumulative GPA of 2.0 on a 4.0
scale (C level).

m US college or university

attendance

Completion of at least 24 semester
credits at a regionally accredited
US college or university with a
cumulative GPA of 2.0 on a 4.0
scale including completion (with
a grade of C or better) of two
semesters of English Composition
equivalent to ENG 101 and
ENG 102.

m Completion of a baccalaureate
program (or higher) in which
English is the medium of
instruction or for which grad-
uation is granted after
successfully demonstrating
English proficiency.

The IPO maintains a listing of
educational systems that meet the
English proficiency requirement.

m Completion of Combined

English Language Skills
Assessment (CELSA)
WIU will accept CELSA scores
from tests taken within two
years of application with a
score of 70+. This examination
is administered on-site at the
University.

m Completion of Test of English
as a Foreign Language (TOEFL)
WIU will accept TOEFL scores
from tests taken within two
years of application. A minimum
score of 500 (paper-based) or

173 (computer-based) is required
for admission to bachelor degree
programs. A minimum score
of 550 (paper-based) or 213
(computer-based) is required for
admission to master degree
programs. The Test of Written
English (TWE) with a passing
score of five (5) should be
included. If the TWE is not
included or the student has a
low TWE score, an ESL test of
writing must be taken upon
arrival at WIU. Students who do
not pass the ESL test of writing
are required to successfully
complete ENG 070 Business
Writing.

TOEFL results must be sent to the
University directly from the reporting
agency. To have results sent or to
obtain information regarding testing
locations and dates of testing in any
country, applicants may write:

TOEFL
Box 6154
Princeton, New Jersey
USA 08541-6154

OR

Contact TOEFL at their website:
http://www.toefl.org

m Completion of International

English Language Testing
System (IELTS)
WIU will accept scores from
tests taken within two years of
application. A minimum band
score of 6.5 is required for
admission to the University.
For further information, students
may contact IELTS at their web
site, http://www.ielts.org

NOTE: Students not achieving
the minimum score on their
chosen ESL examinations are not
eligible to submit new scores or
retake the test for one year or
until such time as the student can
demonstrate additional efforts
have been made to improve
English language proficiency
(e.g. documentation of English
language tutorial courses, etc.)
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m Completion of WIU ESL

Program

Students unable to demonstrate
proficiency must successfully
complete the WIU English as a
Second Language (ESL) program
prior to entering an academic
degree program.

NOTE: WIU reserves the right
to require an internal assessment
or recognized examination to con-
firm English proficiency.

English as a Second Language
Program (ESL)

The ESL program is an intensive
program designed for non-native stu-
dents to develop or improve their
English skills in the areas of listening,
speaking, reading, and writing.
Emphasis at the top two levels of the
program is placed on academic skill
building and on acquiring a basic
knowledge of business concepts and
vocabulary.

m Students entering the ESL
Program should have at least a
high beginning level of English
proficiency. Students who are at
a beginning level of English
should complete English courses
at a language school before
applying to the ESL
Program at WIU.

m Each ESL course is two months
long. Normally students take a
minimum of two and a maximum
of eight months of ESL instruction.

mWIU English  Proficiency
Assessment testing is administered
before the beginning of each
two-month session to determine
the appropriate class placement.

Students enrolled in the advanced
ESL class (ESL 110) or ENG 070
may also enroll in one regular
university-level class. Upon success-
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ful completion of either class,
students who are admitted to a WIU
degree program are eligible to begin
full enrollment in their academic
course of study.

Enrollment in the ESL program is
available to all international students,
US citizens and non-citizens.
International students who require
the issuance of a Form 1-20 to apply
for a student visa must apply for
and be admitted to a degree program
or the ESL program before an 1-20
is issued.

ESL tuition may be refunded
according to the following guidelines:

m Students who withdraw during
the first four days of the course
receive a 100% refund.

m Students who withdraw during
the fifth — eighth days receive a
66% refund.

m No tuition refunds are issued for
withdrawal after the eighth day of
class.

International Student Responsibilities

While attending WIU, each
international student is responsible
for understanding and complying
with requirements associated with
the student visa and WIU policies.
These include:

m Maintaining full-time attendance
according to institutional policy.
For Department of Immigration
and Naturalization Services (INS)
compliance purposes, completion
of a minimum of 24 credit hours
in a 12-month period is required
for undergraduate students and a
minimum of 18 credit hours in a
12-month period is required for
graduate students.

m Notifying University personnel
of any changes in address,
telephone number, and/or student

status, program or transfer.

m Completing at least 2 courses at
WIU before requesting release of
I-20 status to another institution.

m Notifying the International Program
Liaison (IPL) of any extended
leave of absence. The IPL must
endorse student's 1-20 prior to
any travel outside the US.

m Maintaining major  medical
insurance while attending WIU.

International Student Insurance
Requirements

Due to the high cost of medical
care in the US, major medical
insurance coverage is mandatory for
all students attending the University
from other countries. Coverage must
be obtained immediately upon arrival
at the University. At minimum, a
six-month policy must be obtained
from the WIU preferred provider. The
International Program Liaison (IPL)
will assist students in obtaining this
insurance upon arrival. Coverage must
be maintained throughout course of
study at WIU. Coverage must include:

m Minimum dollar coverage of
$250,000

m QOutpatient Care Coverage (Doctor
Visits, Outpatient Surgery)

m Hospitalization
and/or

m Medical evacuation
repatriation benefit

A waiver statement may be accepted
if the international student provides
proof of insurance, with comparable
coverages and limits, at the time of
enrollment. Proof of insurance must
be in English or accompanied by
certified English translation. This
requirement is monitored by the IPL
throughout students' attendance at
WIU.



Academic Advising

Western International University
(WIU) provides academic guidance
to all students throughout their
academic careers at the University.
Enrollment Advisors assist students
entering the University with the
selection of their first three courses.
Upon admission, students are
assigned an Academic Counselor
who will work with them throughout
the balance of their degree programs.

Students are expected to schedule
a counseling session with their
Academic Counselor upon receipt of
their letter of admission to the
University. This will usually occur

prior to the end of students' third
courses. During this meeting, admis-
sion transfer credit implications
and credit alternatives, such as
Assessment of Prior Learning and
national testing programs, will be
explained. A plan of study, designed
to support the students' successful
completion of their academic goals,
will also be developed. This schedule
will incorporate prerequisite require-
ments and the appropriate sequencing
of courses.

Students are further expected to
work with their Academic Counselor
regarding any issues that may affect

Student Associations

their academic performance, to
develop all course schedules and to
utilize the Counselor's expertise.
Registration for Independent Studies
and the Applied Thesis courses are
managed by Academic Counselors.

Students are responsible for following
University policies, knowing their
degree requirements, adhering to their
plan of study and contacting their
Academic Counselor to make adjust-
ments to or extend their schedule.

At a minimum, all students must
meet with their Academic Counselor
upon admission and prior to
graduation.

International Student Association
(ISA)

The International  Student
Association works closely with the
staff and faculty in coordinating
student activities and providing
opportunities for students' personal
and professional advancement. ISA’s
primary responsibility is to act as a
liaison between the student body, the
administration and faculty.

All international students are
strongly encouraged to participate
in the special activities sponsored by
ISA. Such experiences significantly
enhance college life.

Alumni Network

The WIU Alumni Network
provides services and benefits to
Western International University
graduates, as well as current degree
seeking and certificate students. The
Network exists to foster the mission
and purposes of the University, promote
communication among alumni,
students, faculty, and administration,

http://www.wintu.edu

and to support members in the
achievement of their professional
goals. The network provides
information regarding professional
development, current University
activities, scholarships, career ser-
vices, and continued access to online
research.

Upon graduation, students are
added to the database. However,
current WIU students are also
welcome to join the Network and
take advantage of the services
offered. Students and alumni may
join and continue to update their
information by accessing and regis-
tering on the Alumni Network web
page at http://Amww.wintu.edu/alumni/.
No dues or fees are associated with
the Alumni Network.

Delta Mu Delta

Western International University
students may join Delta Mu Delta, a
national honor society in Business
Administration. Members must
have distinguished themselves

scholastically and demonstrate good
character and leadership potential.
Undergraduate members must have
completed 60 credits and have a
minimum cumulative GPA of 3.5.
Graduate members must have com-
pleted 18 credits with a minimum
GPA of 3.75. Candidates satisfying
these requirements are invited to join
the society.

Information Technology
Association (ITA)

The goal and purpose of the
Information Technology Association
is to provide a regular venue for
IT students and faculty to discuss
current information technology
issues as well as explore and
exchange career information. The
ITA provides a platform for guest
speakers to address University
students, faculty and staff on issues
relevant to this field. The organiza-
tion occasionally sponsors social
gatherings based on the wishes of
the membership.
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Student Support Services

Learning Resource Center (LRC)

Students have access to Western
International University’s Learning
Resource Center to accommodate
their research requirements and quiet
educational studying needs. The LRC
provides electronic access via the
Internet to databases throughout the
world. Special access rights have
been obtained from many database
sources to ensure that WIU students
have the most up-to-date information
available to back up their course
requirements. Instruction in the use
of LRC resources is available. In
addition, the LRC has hard copy
periodicals, reference books, and other
resources to accommodate students’
educational learning processes.

A variety of services is available
through the LRC. Students needing
assistance with writing structure and
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style may schedule appointments for
individualized tutoring with papers,
case studies, thesis, and employment
resumes.

Workshops on topics such as
writing, oral presentations, math, and
the WIU writing style, are also
available through the LRC, along
with a variety of computer software
packages for individual learning.

The LRC offers computer facilities
that provide resources for instructional
and research purposes at all WIU
campuses. The computer labs provide
access for students and faculty to
support educational activities through
multiple software programs and
Internet access.

Guidelines for use of University
computers can be found on page 22.

International Program Office

Western International University
recognizes the level of trust placed in
the University by students who leave
their home countries to study at WIU.
These students receive additional sup-
port from the International Program
Office (IPO).

Assistance is available to students
upon their arrival in the United
States. Locating housing, opening
bank accounts, acquiring a driver's
license and social security card as
well as performing the functions
necessary to begin life in a different
country are addressed by the IPO.

Throughout the student's stay at WIU,
the staff of the IPO will consult with
and advise the student to maintain
compliance with INS regulations and
to assist in making this educational
experience a positive one.



University Policies

Course Registration

Students are encouraged to register
for classes at least two weeks prior
to the start of the session. Failure
to register prior to the first class
meeting or by the published deadline
will result in a late registration fee.
Students who attend courses without
registering will be administratively
registered after the second class
meeting. Students will be billed late
registration and payment fees in
addition to tuition.

Complete registration includes
fulfilling all financial obligations
for the course. No student will be
guaranteed enrollment in a course
until registration has been completed.

Students must register prior to
the 20th of the preceding month
for classes located at sites requiring
security clearances.

WIU policy permits students to
register at any time during regular
administrative office hours. Registration
may be initiated in person, by tele-
phone, or by mail to the Registrar's
Office.

Student Contact Information

It is the responsibility of each
student to maintain current personal
and contact information on file
with the University. A Change of
Information form may be completed
with  Academic or Financial
Counselors or the Registrar's Office.
All official University documentation
will be issued in the student's name
as indicated on the WIU Application
for Admission. Any request for
change of name must be accompa-
nied by legal documentation and
submitted to the Registrar’s Office.

Drop/Add Policy

The Registrar's Office must be
notified of the student's intent to drop
a course or the student may be sub-
ject to full tuition costs. For students
utilizing Financial Aid, schedule
changes affect Financial Aid eligibil-
ity. These students should contact
their FA Counselor if dropping or
adding any coursework. Courses
dropped after the third class meeting
will be recorded on the student's
permanent record with a grade of W.

http://www.wintu.edu

Faculty and Registrar approval is
required to withdraw after the
seventh class meeting. Without
Faculty and Registrar approval, the
student's earned grade will be posted.
Non-attendance does not constitute
an official withdrawal.

No withdrawals are allowed for
courses taken as Independent Study.

Schedule Adjustments

The University reserves the right
to cancel any course due to low
enrollment. Students enrolled in a
course that has been cancelled should
contact their advisor for assistance in
making another course selection.

Based upon University faculty and
classroom availability, additional
sections will be added to courses
with registrations exceeding class-
room capacity. The University
reserves the right to transfer students
to newer sections, based on date of
registration.

Class Attendance

Three-credit courses require nine
four-hour meetings, and attendance
is mandatory. Absences from a
course may impact a student’s grade.
Special instructional activities may
be scheduled on weekends or at
other times convenient to both students
and faculty members. Class atten-
dance requirements are as follows:

1. Students must attend first and/or
second class meeting.

2. Students may not miss more
than three meetings in a nine
meeting course. Students with
more than three absences during
the first seven meetings will be
administratively withdrawn and
receive a grade of W.

3. Students whose fourth absence
occurs in class meetings eight
or nine will receive the appro-
priate earned grade. These
students are not eligible for a
grade of W.

Any exceptions to attendance policies
require faculty recommendation and
Registrar approval.

Independent Study Attendance

Courses completed through inde-
pendent study require weekly contact
with the assigned faculty member. This
attendance contact must be direct com-
munication by the following: phone,
fax, meeting, electronic/online. It is the
student’s responsibility to
initiate weekly contacts with the facul-
ty for each of the scheduled weeks
of the course. Grades of W and | will
not be issued for independent study
courses (see page 17).

Withdrawal from the University
All students who find it necessary
to interrupt their attendance at the
University, withdraw from the pro-
gram, or take a leave of absence for
any reason, must contact their
Academic and Financial Counselors
to complete appropriate paperwork.
For those students receiving finan-
cial aid, a change in enrollment status
may result in a loss of financial aid
eligibility or cancellation of funds.

Re-entry to the University

The University considers students
who allow a time lapse of 12 months
between the completion of one WIU
course and the beginning of the next
course to be on inactive status. To
regain active status, students must
submit a new Application for
Admission accompanied by a reap-
plication fee. The University Re-entry
Advisor assists students with this
process as well as scheduling appropri-
ate coursework following re-enrollment.

Bachelor degree candidates will
re-enter under current catalog degree
requirements unless all four of the
following criteria have been met:

m A minimum of 36 credits that are
applicable to the student's
program have been earned at
WIU.

m All major coursework (within six
credits) has been completed at
WIU.

m The combination of previously
completed WIU coursework and
courses remaining ensures that
the student will accomplish a
minimum of 54 upper division
(3-400 level) credits.
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m The student will be able to com-
plete the program within eight
years from its original start date.

Students meeting all four of the
above requirements may re-enter
under their original catalog's degree
requirements.

Master degree candidates may
re-enter under their original catalog
requirements if the following criteria
have been met:

m All  coursework (including
prerequisites) has been completed
except for the Thesis.

m The student will be able to com-
plete the program within six
years of the original start date.

All students are subject to
University policies in affect at the
time of re-entry.

Residency Requirements

At the undergraduate degree level,
a minimum of 36 upper division
(300-400 level) credits must be
earned through WIU resident courses
for issuance of a WIU degree.
Undergraduates must earn a minimum
of 54 upper division credits and a
maximum of 72 lower division credits
to meet bachelor degree requirements.

At the graduate level, a minimum of
34 credits must be earned in residency.

Transfer of Credit

Transfer credits from regionally
accredited postsecondary institutions
are generally accepted for courses that
are recommended by the issuing institu-
tion for transfer to baccalaureate and
graduate programs. All official tran-
scripts received and evaluated by the
Admissions Office are considered the
property of WIU and will not be
released. Only coursework documented
on official transcripts will be evaluated.

The regional accreditation agencies
with commissions on colleges or
institutes of higher education are:

m Middle States Association of
Colleges and Schools
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m New England Association of
Schools and Colleges (Commission
on Higher Education only)

m North Central Association of
Colleges and Schools

m Northwest Association of Schools
and Colleges

m Southern Association of Colleges
and Schools

m Western Association of Schools
and Colleges

WIU also considers for transfer
credit earned through personal, pro-
fessional and military experience,
institutional exam or assessment, and
national tests for credit.

Evaluation of Credit

A preliminary estimate of transfer
credit may be provided at the time
of application for admission to the
University. This unofficial estimate
is provided only to assist with initial
course selection. The official transfer
credit evaluation will be completed
by the Admissions Office within four
weeks of receipt of all application
materials and official documents.
Any questions regarding the evalua-
tion must be addressed by the student
with an Academic Counselor within
60 days of the date of admission
notification. The evaluation of prior
academic credit will be considered
final after this period.

The University engages in transfer
credit articulations with various
institutions. These articulations are
designed to support the academic
mission of University programs and
supercede the University’s standard
transfer credit policies. Unless other-
wise notified, the Admissions Office
will evaluate prior credit based on these
articulations. Any request for re-evalu-
ation of credits under general policies
must be made in consultation with the
Academic Counselor and submitted in
writing within the 60-day period.

Policies pertaining to dual admission
and co-enrollment opportunities with
partner institutions are specified in
published guidelines provided to
students upon initial enrollment.

Eligible Credit

Transfer credit is accepted if the
coursework is applicable and an
acceptable grade has been earned.
Grades earned at other institutions
are considered for admission but
are not included in computing a
student's cumulative grade point
average at WIU.

Limitations

For undergraduate students, lower-
division credits will be accepted up to
a maximum of 72 semester credit
hours. A maximum of 18 upper divi-
sion semester credits may be accept-
ed. A course is evaluated as upper or
lower division based on its level at
the issuing institution. Semester hour
courses are transferred with the cred-
it hour value assigned by the issuing
institution. Quarter hour credit
earned is equivalent to two-thirds of a
semester credit hour. A transfer
course must bear a minimum weight
of 2.5 semester credits to fulfill a spe-
cific course requirement at WIU. A
total of six upper division credits may
be applied to the major requirements.

Within these limits, a maximum
of 60 credits may be applied from
non-classroom sources: prior life/
work experience assessment, military
experience, institutional exam and
national tests for credit. Credits by
assessment or institutional exam will
only be accepted when transcripted
by specific course titles with assigned
credit and grade earned.

Non-Eligible Credit

Transfer credit will not be awarded
for non-credit courses, workshops,
activities or seminars offered by
postsecondary institutions as part of
continuing education or professional
development programs. Courses
identified by the issuing institution as
not applicable to a baccalaureate
degree or otherwise pre-college level
are not transferable. Vocational
courses are not transferable unless
specified in a University articulation
agreement. Coursework in informa-
tion technology must have been
completed within five years of the
date of application to be applied
toward specific IT courses at WIU.
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Military Training

Military training is considered for
transfer credit for the courses
approved by the American Council
on Education (ACE) or Program on
Non-Collegiate Sponsored Instruction
(PONSI) and evaluated according to
ACE or PONSI recommendations.

Students relying on transfer credit
from military service must provide
official current copies of form
DD295 or copies of form DD214.

An official transcript from the
Army/ACE Registry Transcript
System (AARTS) is recommended.

Servicemembers Opportunity
College (SOC)

WIU participates in the Service-
members Opportunity Colleges four-
year degree network for the
Army (SOCAD-4). Applicants to the
University must execute SOC/AD
Student Agreement form to partici-
pate. Residency requirements for
SOC/AD students are reduced to 30
upper division semester credits. A
maximum of 72 lower division and
24 upper division credits are allowed
in transfer. The six-credit maximum
of transfer credit applied toward
major requirements is waived.
Students who elect to transfer into
the University through the SOC/AD
program may not participate in any
other transfer articulation programs
available.

Non-degree seeking students
may request extended enrollment to
complete SOC/AD degree require-
ments of their home institution.

Credit by Examination

Transfer credit and/or advanced
placement may also be awarded for
successful completion of the follow-
ing national program tests:

m DANTES (SST) - Subject
Standardized Tests (formerly USIF)

m CEEB/AP - College Entrance
Examination Board Advanced
Placement Examinations

m CLEP - College Level Examination
Program
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m Excelsior College Examinations -
Previously known as ACT/PEP
and RCE/PEP

Assessment of Prior Learning
Students with personal and profes-
sional experience that is equivalent
to college-level learning may earn
undergraduate credits through the
Assessment of Prior Learning Program.
Examples of such learning include:

m Credits from nationally accredited
institutions

m Documentation of professional
training courses

m Licenses and certificates earned

m Essays relating to life experiences
(30-credit maximum)

Meeting with an Academic
Counselor and attendance at a Student
Assessment Workshop are mandatory.
A maximum of 60 credits may be
earned through any combination of
APL and credit by examination.

COMPASS

All undergraduate students are
required to take the COMPASS test
(Computerized Placement Assessment
and Support System) as part of the
orientation process. The COMPASS
test provides students with an oppor-
tunity to establish a baseline level of
skills and knowledge in mathematics,
reading, and writing. At the end of
the degree program, students retake
the COMPASS test during the cap-
stone course to evaluate the change
in skills.

When appropriate, students' test
results will be used in Academic
Advisement to enroll students in
appropriate level math and English
courses that will provide a solid
knowledge base and increase their
opportunity for success in subsequent
coursework.

COMPASS test results also provide
WIU with a means of monitoring the
quality of educational products and
procedures and serves as a basis for
continuous program improvement.

Technology Assessment

IT 110 Fundamentals of Computers
and IT 300 Management Information
Systems are General Education
and Common Body of Knowledge
requirements for all bachelor degree
programs. IT 300 is also a prerequisite
for the MBA program. Because many
students feel their computer compe-
tence meets course requirements, WIU
offers a no-cost, one-time opportunity
to demonstrate proficiency and test
out of IT 110 and/or IT 300. Students
who are successful in testing out of
IT 110 or IT 300 receive no academic
credit or reduction in degree credit
requirements, but may replace the
waived course with an elective.

Change of Major/Minor

Students who wish to change their
program major or minor must meet
with their Academic Counselor to
petition their request. A student's new
program of study will be based on
degree requirements as stated in the
most current University catalog.
Prior transfer and institutional credits
will be evaluated for applicability to
the new degree major, and an official
notice of acceptance will be issued
by the Admissions Office. A fee
is assessed for the second and
subsequent change requests made.

Dual Majors

Undergraduate students, in all
programs except the Bachelor of
Science in Business, may simultane-
ously complete two majors provided
both majors lead to the same degree
(i.e. Bachelor of Science). A minimum
of 23 credits must be completed in
residence at WIU for the second
major. A maximum of nine credits
(institutional and transfer) may be
shared between both majors.

Master of Business Administration
students may simultaneously complete
two majors that lead to the MBA (i.e.
management and finance). A minimum
of 18 credits must be completed in
residence for the second major. RES
601 and 785 must be completed for
each major. A maximum of three
credits (institutional and transfer)
may be shared between both majors.

All requirements for each major must
be satisfied. No one course may apply
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to both majors unless it is specifically
required in both or applied to a major
elective requirement. The request for
a second major must be indicated prior
to completion of the first. Completion
of the second major will be based on
degree requirements in effect at the
time of the request. Prior transfer and
institutional credits will be evaluated
for applicability to the new major.
Only one diploma will be issued.
Students must meet with their
Academic Counselor to initiate the
process. The Admissions Office will
issue an official notice of acceptance.

Second/Dual Degrees

Students cannot be awarded more
than one of the same degree from
WIU. To earn both a Bachelor of Arts
and a Bachelor of Science degree,
a minimum of 36 additional credits
must be completed for the second
degree. Graduate students, except
Information Technology majors, may
earn one of each degree type: Master
of Business Administration, Master of
Public Administration, or Master of
Science. Second Degrees (excluding
certificates) may be pursued simulta-
neously or sequentially.

To petition for a second degree,
students must meet with their
Academic Counselor prior to comple-
tion of the first degree. Completion of
the second degree will be based on
degree requirements in effect at the
time of request. Prior transfer and
institutional credits will be evaluated
for applicability to the new degree. A
maximum of nine credits (institutional
and transfer) may be shared between
both degree major requirements. All
requirements must be met for the
second degree including any capstone
course, portfolio or thesis. An official
notice of acceptance will be issued
by the Admissions Office.

Minors

Students enrolled in the Bachelor
of Science in Business program may
elect to declare a minor by concen-
trating 15 upper division credits in
one discipline. Any 5 courses from
the ACC, INB, IT or MGT majors
may be selected for a minor. E-
Commerce, FIN, HRM, and MKT
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minor courses are listed on page 35.
All prerequisites must be met. Only
one minor may be declared. Courses
fulfilling other degree requirements
may not be applied to the minor.
Students may declare a minor at any
time after admission and prior to
completion of 120 credits.

The Americans with Disabilities
Act (ADA) of 1990

Western International University
recognizes and accepts its obligations
under the Americans with Disabilities
Act of 1990 and the Rehabilitation
Act of 1974, prohibiting discrimination
on the basis of a disability and
requiring the University provide rea-
sonable accommodations to qualified
disabled students in all University
programs and activities.

Students have the responsibility
to both self disclose and request
accommodation through the Executive
Director of Operations (EDO).
Communication with faculty or other
staff members does not constitute
in itself fulfilling the University
ADA accommodation requirements.
Verification through documentation
from a health care provider is
required prior to determination
and fulfillment of accommodations.
Students must allow several weeks
between self-disclosure and accom-
modations being made and should
schedule course work accordingly.

No student shall be retaliated
against for seeking accommodation
through this policy or for participat-
ing in any complaint procedures
brought against the University for
noncompliance with this policy.

Nondiscrimination Policy

Western International University
does not discriminate on the basis
of race, color, national origin, sex,
disability or veteran status in its
educational programs, activities or
employment practices. The University
complies with Title IX of the
Education Amendments of 1997,
Titles VI and VII of the Civil Rights
Act of 1964 and regulations, and
Section 504 of the Rehabilitation
Act of 1973.

Student Grievance

The University has a responsibility
to protect the rights of students and
ensure compliance with its nondis-
crimination policy by providing an
appeal process for those who wish to
file a grievance. All grievances must
be submitted in writing.

A student alleging discrimination
based on race, color, national origin,
sex, disability, or veteran status, or
violation of University policy by
administration or faculty member
must present the grievance in writing
to the President of the University.

Office of the President
9215 N. Black Canyon Highway
Phoenix, AZ 85021

A University Grievance Committee
will be convened to investigate and
review the charges. A University
Director, assigned by the President,
will chair the committee, which will
be comprised of University stake-
holders. The members may hold staff,
faculty, or Board of Director posi-
tions. All grievances will be reviewed
and responded to within thirty days
of receipt.

If a complaint cannot be resolved
through the University's grievance
procedures, the student may file a
complaint with the Arizona State
Board for Private Postsecondary
Education. The student may contact
the State Board for further instructions.

Student’s Right to Privacy

Educational records of students at
WIU are maintained in compliance
with the provisions of the Family
Educational Rights and Privacy Act
of 1974 (FERPA) (amended January
1975 and appearing in its final form
June 1976).

Students are provided access to
their official records. This does not
include private records maintained by
instructional, supervisory or adminis-
trative personnel. Students who wish
access to their records should contact
the Registrar with a written request
specifying which records they wish
to view. Information will be provided
for viewing within 30 days.

Written student consent is required
for the release of records to outside
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parties, except for those agencies
entitled to access under the provisions
of the Act (i.e. University
officials, federal educational and
auditing officials and accrediting
organizations as defined in The
United States Code 152). Only direc-
tory information which is defined as
student name, program of study and
enrollment status may be released.
Questions with respect to a student’s
prerogatives under FERPA should
be directed to the Registrar’s Office.

http://www.wintu.edu

Choice of Catalog

Students whose attendance at the
University has not been interrupted
will graduate under the curriculum
and course requirements in effect at
the time of enrollment.

Changes of major or program
will be evaluated under catalog
requirements in effect at time of
request.

WIU catalogs are published annually.
Students may choose to graduate
under the program requirements of

any subsequent catalog issued while
they are in attendance.

In determining graduation require-
ments, a student may use only one
catalog.
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Independent Study

Independent study courses will
be considered under extenuating
circumstances to meet a student’s
special needs. These courses are
available on a limited basis to degree-
seeking students only.

The following limitations are
applied to Independent Study:

m Students must have completed a
minimum of four courses at WIU
in the classroom prior to any
request for Independent Study.

m Students must have a minimum
GPA of 3.0 (undergraduate) and
3.5 (graduate) to be considered.

m No more than two courses at the
undergraduate level and one
course at the graduate level may
be approved as Independent
Study.

m Because of course content/
competencies, certain courses will
not be approved for Independent
Study under any circumstances.

m Courses available in the class
room within two months at any
location will not be approved
as Independent Study.

m No Withdrawals (W) or
Incomplete (I) grades may be
issued for Independent Study
courses. Students' earned grades
will be posted at the end of the
session. Students who do not
fulfill Independent Study course
requirements will receive an F.

m Once students have registered
for an Independent Study,
refunds will not be made.

m Independent Study courses may
not be requested more than 60
days prior to the anticipated
start date, but must be requested
no later than the 1st of the
month preceding the session
requested.
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m The University will assign the
most appropriate faculty for the
Independent Study. Students may
indicate a faculty preference,
but should not base request
decisions on an anticipated
instructor.

To apply for Independent Study,
students must contact their Academic
Counselor for a Request For
Independent Study form. This written
request must include the specific course
and the justification for requesting
the exception. The Independent Study
fee must accompany the request.

Experiential Learning Program

Western International University
recognizes the importance of extending
education beyond the walls of the class-
room. To this end, courses are offered
throughout the year which allow
students hands-on experiences. The
Experiential Learning Program encour-
ages integration of theory and practice
by providing site involvement for lec-
ture and discussions. Site involvement
ranges from local excursions to trips
abroad. Participation in this program
is elective. Experiential courses are
identified in the WIU schedule and
may require additional costs.

Graduate Internship Program

A Graduate Internship is a working
and learning arrangement. Internships
provide opportunities for students to
earn academic credit for approved work
programs at cooperating businesses and
organizations. The internship, which is
three to six months in duration, is open
to qualified graduate students. The
student is responsible for negotiating an
internship proposal with the sponsoring
business or organization. This proposal
must be approved by the appropriate
program chair.

WIU Writing Style

Western International University
has adopted a modified American
Psychological Association (APA)
style for resource documentation of
papers. A handbook of the approved
style is available on the WIU website.
It is the student’s responsibility to
learn to document papers in the
established format.

Grading Procedures

Formal grade reports are issued to
students upon completion of each
course. Grade reports indicate the
course taken, the credits received and
grade assigned. Students who have
failed to make paym